
The NYS Department of State, Division of Licensing Services, is pleased to offer a fast and easy process for 
renewing your license in New York State.  Please follow these simple instructions detailing the online 
process:  

 
Step 1: Have you created your NY.Gov Account and claimed your appearance enhancement or barber license 
yet?  If not, new users should follow instructions found at the following link: 
http://www.dos.ny.gov/licensing/LC-instructions.html 
 

For further instructions on claiming your record, click on the following link: NY Licensing Center Claiming 
Record(s) Guide or download the guide at http://www.dos.ny.gov/licensing/appearance/appearance.html 

 
  

Step 2:  If you have already created a NY.Gov account and claimed your license, please proceed to the following 
link to log into your account and begin the renewal process: https://aca.licensecenter.ny.gov;   
Select ‘I have a NY.gov ID’. 
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Step 3:  Once logged into your account, select the ‘Manage My Licenses’ tab and select the ‘Renew Application’ 
link for the record you wish to renew.  Follow the online instructions to complete the renewal process. 

 
For further instructions on renewing your license, click on the following Link: NYS Licensing Center Renewal 
Guide  or download the guide at http://www.dos.ny.gov/licensing/appearance/appearance.html 
  

 

 Please note, if you need to perform a name or address change for your license, please select the 
‘Amendment’ link to change this information prior to renewing your license.  

  
 To receive email regarding your license, select the ‘Amendment’ link and select the ‘Contact Information 

Change Amendment’ to add your email address to your license contact information. 

 
 If there are deficiencies within the renewal application, you will receive an email requesting additional 

information; otherwise, allow three weeks to receive your license. Please keep your email address current 
with our office to ensure you receive updated information regarding your license. 
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